ICTL Project

This Unit is assessed by means of a single instrument of assessment which requires you to produce a reflective account of the impact of ICT on you own professional practice. This account may be a written report, but it could also be (for example) an audio recording, a video or a blog. The account should cover the work you have carried out personally in each of the following areas: 

· locating information on behalf of clients 

· supporting client learning and delivering training in ICT related topics

· supporting reader development 

· using ICT in professional practice 

There should be particular emphasis on locating complex information or delivering training on ICT related topics, depending on whether you have followed the Net Navigator or Educator route. 

Your account must be the product of your own research, practice and reflection. It must include direct evidence your practice in application of ICT in a professional context. It should be based on, but not limited to, the context(s) in which you have been active. 

Your account must:

· be equivalent to at least 3000 words and no more than 5000 words long 

· encompass all four of the areas outlined above 

· be factually correct and relevant 

· be clearly written, well structured and concise 

· correctly attribute and reference the work of other people 

· be authenticated by the tutor or mentor 

The requirement for you to undertake your own research and reflection does not preclude the sharing of information and discussion with colleagues. 

This Unit should be undertaken in a library environment. You are encouraged to reflect on your own experience and training during the Unit. Useful information on reflective writing can be obtained from the following sources: 

http://web.apu.ac.uk/stu_services/essex/learningsupport/OL-ReflectiveWtg.htm   
http://reach.ucf.edu/~ed_found/rw.html 

You may find it useful to use the following pages as a template or shell for your report. The text in italics is there for guidance and should be deleted as you complete each section.
The number of words indicated for each section is for guidance only.

ICTL Project: Report Template

1. Introduction

You should use this section to introduce yourself and describe your previous and current work experience. You should explain what you hoped to achieve by undertaking training and certification in ICTL. (500 words)
2. Key areas of learning

2.1 Criteria for identifying key areas of learning

You should identify the criteria to be used to identify which areas of learning have been of particular significance to you personally in your own specific job role. These criteria might include areas such as: enhancement of skills, impact on job role, usefulness of skills/knowledge acquired etc. (350 words)
2.2 Identifying key areas of learning

Once the criteria have been established, you should use them to identify the areas of learning which have had the greatest personal and professional significance to you. (350 words)
2.3 Justifying selected key areas in terms of current or projected job role 

You should relate the areas selected to your own current or projected job role. An area may be of importance because you wish to move into a specific job role, eg: the “Reader Development” unit might be of particular significance to someone who was not currently working in that area, but wished to do so. (350 words)
3.  Incorporation of key areas into ongoing professional practice

3.1 Aspects of professional practice influenced by key areas of learning

You should identify the areas of your own professional practice in which the key areas of learning have had the greatest impact. (350 words)
3.2 Incorporation of key areas into current work practice

You should describe describing how you have incorporated the key areas of learning into your own current work practice. This should be illustrated with examples drawn from your own experience. (350 words)
3.3 Evaluation of impact of key areas of learning on work practice 

You should be able to gather and critically examine evidence of integration of key areas and impact on practice. (350 words)
4.
Continuing professional development in key areas 

4.1
Projected continuing professional development needs
You should establish your continuing professional development needs, both to keep abreast of changes in technology and to progress along your chosen career path. (350 words)
4.2
Methods for meeting continuing professional development needs
These could include journals, conferences, exhibitions, product demonstrations or displays, discussion lists, in-house training, job-shadowing, cascade learning, internal experts, site visits/observation etc. (350 words)
4.3
Action plan for meeting continuing professional development needs
You should produce an action plan showing what professional development you intend undertaking over a stated timescale, relating proposed activities to objectives and identified needs. (350 words)
5.
Conclusions

You should summarise briefly the most important effects your ICTL training has had on your professional practice and continuing professional development and comment on the extent to which your original expectations have been realised. (350 words)
ICTL Project: Assessment Checklist

The candidate’s account should meet all the criteria specified below. One or two minor omissions should not prevent the candidate from passing, but any major omissions should be highlighted to the candidate and resubmission requested.
	Section 
	Content
	

	1.
	Introduction
	

	
	Previous and current work experience
	

	
	What the candidate hopes to achieve by undertaking training and certification
	

	2.
	Key areas of learning
	

	2.1 
	Criteria for identifying key areas of learning
	

	
	Criteria are identified
	

	
	Criteria relate to specific job role
	

	2.2
	Identifying key areas of learning
	

	
	Key areas of learning identified
	

	2.3
	Justifying selected key areas
	

	
	Key areas are justified in terms of current or projected job role
	

	3.
	Incorporation of key areas into ongoing professional practice
	

	3.1
	Aspects of professional practice influenced by key areas of learning
	

	
	Areas of practice in which key areas of learning have had greatest impact are identified.
	

	3.2 
	Incorporation of key areas into current work practice
	

	
	Incorporation of key areas described.
	

	
	Examples drawn from experience.
	

	3.3
	Evaluation of impact of key areas of learning on work practice
	

	
	Evidence of impact critically examined
	

	4.
	Continuing professional development in key areas
	

	4.1
	Projected continuing professional development needs
	

	
	Projected continuing professional development needs established.
	

	
	Both changes in technology and career progression covered.
	

	4.2
	Methods of meeting continuing professional development needs
	

	
	Methods described.
	

	4.3
	Action plan for meeting continuing professional development needs
	

	
	Action plan produced.
	

	
	Relates proposed activities to objectives and identified needs.
	

	5.
	Conclusions
	

	
	Effects of ICTL training summarised.
	

	
	Extent to which original expectations met.
	


	Section 
	Content
	

	All
	Equivalent to at least 3000 words and no more than 5000 words long
	

	
	Encompass all four areas:
	

	
	· Locating information on behalf of clients 
	

	
	· Supporting client learning and delivering training 
	

	
	· Supporting reader development 
	

	
	· Using ICT in professional practice 
	

	
	Factually correct and relevant.
	

	
	Clearly written, well structured and concise
	

	
	Correctly attribute and reference the work of other people 
	

	
	Authenticated by the tutor or mentor
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